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1. PURPOSE 
 

1.1 This documents sets out Charles Sturt University’s (CSU’s) policy on the 
requirement for staff of the Division of Facilities Management to wear University 
identification while undertaking work related activities. 

 
1.2 This procedure describes the approved forms of identification and is aligned with 

the Universitys Staff ID Card Policy and Procedure and the ‘CSU card’. 
 
1.3 The objectives of policy are to: 

 
(a) State the requirements for staff of the Division of facilities management to 

wear approved forms of identification while performing work related 
activities. 
 

(b) Define the approved forms of identification 
 

(c) Ensure ready identification of staff to other staff, students and visitors 
 

(d) Ensure positive identification of staff for use of the University’s facilities and 
services  

 
 
2. SCOPE 

 
2.1. This policy applies to staff of the Division of Facilities Management. This is 

irrespective of type of employment ie includes full time, part time or casual 
engagement. 

 
2.2. This policy does not apply to Contractors, consultants or other engaged 

professionals. Unescorted persons in these categories are required to wear CSU 
identification as outlined in the Divisions contractor management process. 

 
 
3. REFERENCES  

 
This policy should be read in conjunction with:  
 
3.1 CSU Card - http://www.csu.edu.au/services/csu-card/  

 
 
4. DEFINITIONS 

 
Approved forms of identification 

a) A CSU (Staff) card visibly attached via a CSU lanyard, clothing clip or belt 
clip.  
 

b) A CSU name badge. 
 

c) Your name printed on your CSU uniform/ protective clothing. 
 
 
 
 
 
 

http://www.csu.edu.au/services/csu-card/�
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5. RESPONSIBILITIES  
 

5.1 Managers/ Supervisors are to ensure all staff under their supervision comply with 
the requirements of this policy. 
 

5.2 Staff members are required to comply with the requirements of this policy. 
 
NOTE: The wearing of identification must not create a risk of injury. Staff involved with 

the use of machinery or other occupations in which lanyards or cards could 
create a catch hazard are to wear other forms of identification, as provided within 
the policy. 

 
 
6. FURTHER INFORMATION 
 

Contact the Facilities OHS Manager, Division of Facilities Management 
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