SCHOOL OF PSYCHOLOGY

Application Procedures for Minimal Risk Ethics Applications

The first step in this procedure is to determine whether your ethics application meets the minimal risk criteria.  The best way to determine this is to complete a Minimal Risk Review Checklist, which is available on-line at http://www.csu.edu.au/research/committees/human/ehrc_applying.htm 

If you meet the criteria, your next step should be to complete an ethics application form, which is also available from the above website. 

If you are submitting a Minimal Risk Application to the School’s Ethics Committee, could you please ensure that any consent forms and information sheets include the following address (rather than the address of the University Committee):
Executive Officer

School of Psychology Ethics Committee

Panorama Avenue,
Bathurst, NSW, 2795.

Ph:
6338 4061

Fax:
6338 4401

Information sheets and consent forms should not be printed on letterhead until the application has been approved.  Once approval has been gained, email these documents to Kate Jacobson (email address kjacobson@csu.edu.au), who will print them on letterhead, and return them to you for signatures.  Would student researchers please note your supervisor must sign these documents before they can be used in your research.

In the case of online surveys, where there is no printed information sheet, you should make it clear that the study is being conducted by researchers from Charles Sturt University, preferably in the first sentence of the information statement.  Please note, if the study is anonymous, it should be made clear in the information statement that withdrawal from the study is not possible once the data has been submitted.

Both hard and electronic copies are acceptable.  Either post or deliver three hard copies (of both forms) to the following address:

 
Jenny Montgomerie,
Secretary to School of Psychology Ethics Committee,
Charles Sturt University,
School of Psychology,
Panorama Avenue,
Bathurst, NSW, 2795.
Ph:
6338 4061

Fax:
6338 4401

Alternatively, email a copy of both forms to psychethics@csu.edu.au.  The page with the Chief Investigator’s and, if applicable, supervisor’s signature should be faxed or mailed to the above address, if an electronic signature is not included.
Check the Research and Graduate Training website for the latest forms and information on procedures.  http://www.csu.edu.au/research/policy/ 

· Report On Research Project 

The University's Human Research Ethics Committee and all CSU School Committees, grant approval for a 12 month period from the original date of approval. It is a condition of approval that researchers complete a report annually to comply with monitoring requirements of the National Health and Medical Research Council.

· Completion Report 
The University's Human Research Ethics Committee and all CSU School Committees, grant approval for a 12 month period from the original date of approval. It is a condition of approval that researchers complete a report at the conclusion of their research to comply with monitoring requirements of the National Health and Medical Research Council.

· A Variation to Research Project 

If after an ethics application that has been approved necessitates an alteration to the research project you must submit a Report on Research Project detailing the changes made and any supporting documentation to the appropriate ethics Committee.

· An Extension to Research Project 

If a researcher requires their approval to conduct research to remain active after the set expiry date a request for an extension is to be submitted with the appropriate documentation detailing the reason to the appropriate ethics Committee.  
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