Division of Student Services – Student Representative Council – Transport and Vehicle Access


Title:

Transport and Vehicle Access
Objective:
This document outlines the pre-transition and post-transition positions as they relate to vehicles previously owned by the Student Associations, and vehicles available for Students Services. 
Scope:
The scope of this document is to cover:
· access to vehicles by students
· access to vehicles by the Division of Student Services (outside normal travel requests)
· legal aspects of licensing as it pertains to public passenger vehicle licensing v non-public passenger vehicles.

· procedures for access

· responsibilities for services provided and maintenance of vehicles used. 
Background:
Following the agreement between the Student Associations and CSU to transition services to CSU, the assets of the association were transferred including a number of vehicles.

These vehicles include:
· Buses – 2 at Bathurst campus

· Buses – 2 at Wagga Wagga campus
· Utility – 1 at Bathurst
· Utility – 1 at Albury
· Car – 1 at Wagga Wagga
· Small service vehicle – Bathurst
The university is not intending, at this stage, to extend this section of the fleet or expand access to students to the mainstream fleet. 
Access to Vehicles:



Access falls into three categories:

1. Hire by individual students. Pre-paid hire of vehicles is ex-Student Association vehicles is only available at the campuses where vehicles have been transferred to the university fleet. Conditions of hire include local usage of the utility for moving residence and includes a maximum mileage in the hire fee. 

Individual hire of buses or other vehicles is not available. 
2. Hire of vehicles by the campus SRCs and clubs. Clubs for the purpose of this document means clubs that are approved by their campus SRC who are hiring for club use only. Ie taking players to a sporting ground. Access to these vehicle will be prioritized to the SRC body who will, in turn, prioritize use for clubs. 
3. Non-club use. Where the SRC or Student Services may wish to use the bus for an event or other function, bookings follow the normal booking system of the university under the Student Services umbrella. Eg Function night on a weekly basis or DE Residential School pick up.
4. Day Vehicle available on Wagga, Bathurst and Albury campus for Student Services staff for University business. Vehicles will be housed overnight at Transport and picked up each morning and return each afternoon by Student Services staff. 

Legal implications and practical issues:

The university is a provider of public transport and as such must abide by the regulations of the Department of Transport. To this end these vehicles must never be used for “public transport”, as defined by the Department. 

· Any potential driver must register with the campus Transport Officer. The Transport Officer will verify the license category against the vehicle type to ensure compliance. Eligible registrants may include students, staff members, coaches and others who can demonstrate a valid and direct link to a club or event. Registration is at the discretion of the campus Transport Officer.

· No driver can be paid wholly and solely for driving. Drivers of vehicles of this type may drive if it is incidental to there duties. 

· Eg if an employee was employed for an event. During the event they may be collecting glasses, acting as cashier, checking ID etc but as a supplementary duty drive the bus back and forward to university accommodation. 

· Tickets cannot be sold for bus travel. These must be free buses. Teams who wish to package services such as a membership that includes uniform, compulsory team travel and merchandise can do so but they may NEVER collect a fare in any format for extra people who may want to use the service or for their members. 
Procedures for access:

1. Students who wish to access a vehicle for individual hire must pay for that vehicle at the campus cashier. The cashier will request your ID card, check for enrolment and receipt the required fee.  The cashier notifies the Transport Officer by email normally or phone if the hire period’s commencement is immediate. 

Short Term (3hr or Less)
The fee from 10 May 2007 will be $10.00 for a maximum of 3 hours. For this amount the student is permitted 40km and must return the vehicle full.  Excess kilometers will be charged at 50c/km.

Full Day (24hr period) 
The fee from 10 May 2007 will be $25.00 for a 24 hour period. For this amount the student is permitted 100km and must return the vehicle full.  Excess kilometers will be charged at 50c/km. Only one 24 hour period can be booked at a time to ensure access to all students. 
The student then proceeds to the campus Transport Office to collect the vehicle. They will require to complete a hire form acknowledging their responsibilities, return time and procedures. On return the Transport Officer will accept the keys, check for a full tank of fuel and the condition of the vehicle – eg cleanliness. 
2. Clubs or committees wishing to access the buses will be required to see the SSO responsible for clubs and ask them to complete a travel order for submission to Transport. Standard CSU travel rates will apply.
3. Event bookings (weekly occurrence) – a ‘standing booking’ with Transport to access vehicles required (eg small bus) for events that occur on a weekly basis. It will the Student Support Officers responsibility to confirm this requirement when organizing the event, the week preceding it.

Responsibilities:

The Division of Student Services is responsible for continuing services such as pick up of distance education students which is a current use of the ex-Association vehicles and must comply with the aspects of this document relating to the legalities of driver hire and fares. 


The Division of Finance, via the Campus Transport Officers, are responsible for ensuring the vehicles are roadworthy prior to any hire or use and all maintenance is undertaken in a timely fashion. The Campus Transport Officer is also responsible for the maintenance of the Driver Register. 


The Division of Finance, within the Transport Unit, will set the travel rates for the year (1st Jan – 31st Dec) by the end of July of the preceding year to enable the budgets to be worked out for Student Committees.


Any users, individual, club or committees, are responsible for ensuring the legal aspects of this document are complied with fully. They will also, where applicable, be responsible for refueling and cleaning the vehicle prior to return. Where this does not occur, normal university provisions for cleaning and on-charging will prevail.


The SSO is responsible for ensuring that any club or committee usage is compliant with this policy, especially in relation to drivers and usage. They are also responsible for ensuring Club Executives and organizers are aware of and comply with this document.
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