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1. Purpose

1.1 This documents sets out Charles Sturt University’s (CSU’s) policy on the management and operation of the Museums and Collections acquired by the University.
1.2 The objective of the Museums and Collections Policy is to:
(a) Make plain the establishment of the University’s museums and collections, and detail the acquisition, collection management and disposal of the objects and items contained within the museums and collections.
2. SCOPE

2.1 This policy applies to those University employees who have administrative and managerial responsibilities for the museums and collections acquired by the University.
3. REFERENCES

3.1
This policy should be read in conjunction with the University Art Collection Policy and the Regional Archives Policy. 
4. responsibilities 
4.1
The officer with responsibility for the Museums and Collections of the University is the Vice-Chancellor. 
5. ORIGINS
5.1
The current Museums and Collections Policy was approved by the Charles Sturt University Board of Governors on 13 December 1996 by resolution BG96/290. This present Policy Statement supersedes that document.

6. ACQUISITION
6.1 Charles Sturt University shall acquire and should retain in its custody only those objects of collectable or intrinsic value which will enhance in the foreseeable future the University’s teaching, research, service to the community or public image, and which are consistent with relevant written mission statements and policies of particular museums and collections.
6.2 Clear legal title is required for all objects of collectable or intrinsic value permanently acquired by the University. If clear legal title cannot be provided then acquisition should not proceed. Title shall pass to the University and not to any individual or organisational unit.

7. COLLECTION MANAGEMENT
7.1
Objects permanently acquired by the University shall be subject to ongoing management, and shall be placed in the care of appropriate museums or collections.

7.2
Every object shall be accessioned and an accessions register maintained for each museum or collection.

7.3
All objects loaned to Charles Sturt University’s museums and collections shall be loaned to the University as a whole and not to any individual or organisational unit. The terms and conditions of each loan shall be specified in writing and shall include the proposed duration of the loan and define responsibilities for preservation, security and insurance.

7.4
A suitably qualified officer shall be given responsibility for management of each museum or collection, and an advisory committee established if such expertise is deemed necessary for effective collection management.
8. ESTABLISHMENT, RECOGNITION AND DISPOSAL OF COLLECTIONS
8.1
No museum or collection shall be established and/or remain in existence without:

(a)
the written approval of the head of the organisational unit and/or the manager of the cost centre responsible for its upkeep; 
(b)
a written mission statement, objective and policy which shall include the purpose of the collection, the manner in which it is to be managed and preserved, and the procedures for deaccessioning and disposal in the event that any or all of the objects in the collection should no longer be required.

8.2
Those museums and collections which the University wishes to support as separate cost centres with dedicated funding and staff establishments shall be recognised by resolution of the Council.   Recognised collections presently comprise the Regional Archives and the University Art Collection.

8.3
The University’s non-recognised museums and collections shall be funded by the organisational unit which established them, or currently has responsibility for their management, but shall be subject to relevant University policies and regulations.
8.4
Reviews of the University’s collections shall be made from time to time to assess and ensure relevance to the University’s mission and strategic plans.

8.5
The deaccessioning and disposal of a significant object or group of objects from a museum or collection shall only occur in accordance with normal University procedures for the disposal of assets, and formal deaccessioning and disposal procedures specific to the collection, and/or restrictions imposed by donors or depositors.

8.6
The deaccessioning and disposal of entire holdings of a museum or collection, whether recognised or otherwise, shall not occur without the written approval of the Vice-Chancellor.

8.7
Wherever possible deaccessioned objects should be offered in the first instance to another appropriate museum or collection.
9. ETHICS

9.1
The University and its officers responsible for museums or collections shall be guided by the University’s codes of conduct together with codes of ethics appropriate to particular fields of professional expertise.
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