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	Version
	1.0

	TRIM file number
	11/XXXX

	Short description
	A policy on …

	Relevant to
	All employees

	Authority
	This Policy has been approved by [title of delegated approver]  in accordance with the Policy on Delegations and Authorisations - Delegation Schedule 1, GOV[insert relevant number].

	Responsible officer
	Manager, …

	Responsible office
	

	Date introduced
	Day, month, 2010 when approved

	Date(s) modified
	Date when modifications were approved

	Next scheduled review date
	Month, 2012

	Related University documents
	

	Related legislation
	

	Key words
	policy …


1. Purpose

1.1 This documents sets out Charles Sturt University’s (CSU’s) policy on (topic).
1.2 The objectives of (scheme, program, award, etc) are to:

2. SCOPE

2.1. This policy applies to (target group):

2.2. Optional - This policy does not apply to (non-target group):

3. REFERENCES (optional)

This policy should be read in conjunction with (list other policies).
4. DEFINITIONS (optional)
5. responsibilities (optional) – who is responsible for what main roles?
6. SPECIFIC HEADINGS AND SUB-HEADINGS
Sample committee clause:

6.1 An advisory committee shall evaluate applications for (specify scheme or purpose) and, depending upon their quality, make recommendations to (specify approving body or person) for approval.
APPENDICES (or ATTACHMENTS)
1. (Name of appendix or attachment)

2. (Name of appendix or attachment)
Table of amendments

	Version number
	Date
	Short description of amendment

	1.2
	2 May 2011
	Content aligned with Policy on Delegations and Authorisations and Brand Governance Policy
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