Setting your printer to print double sided by default

Step one:- Click Start, Settings, then go to Printers and Faxes ,ja:dz e
or, Start, Settings, Control panel, then click Printers and 2 Adobe PLF
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23 Microsoft Printing Preferences...

To check that your printer has this capability, select the general | i microsoft

. . . . L5 RICOH AF Pause Printing
tab on your printers properties box and check in the printers “SRicoh 55 Cancel All Documents

features that double sided is allowed. 25n0tS | Sharing...
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Step two:- Right click on the printer that is capable of Properties
printing double sided, and select Properties

2 Colour_Ricoh Properties

General | Sharing | Ports | Advanced | Color Management | Security | Acces

(3 Always available Step three:' Click the Advanced tab, then click
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Driver. | RICOH Aficic CL4DOODN PCL 6 v Step four:- Once the printer dialog box opens, go to

(%) Spool print documents so program finishes printing faster th e D u plex; o pth na nd SEIECt Open to Left'
() Start printing after last page is spooled
© Start pinting immediately Step five:- Click Ok, and OK again.

() Print directly to the printer
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