Adding Users

You can add participants to any site you have created. Once they have been added

you can assign them roles. Each of these roles has different privileges associated with them.
To add a User to your Interact site

1. Click on ‘Site Info’ from the menu to the left of the screen
2. In the resulting window the names and roles of existing users will appear and you will see a
menu in red along the top right .

T SITEINFO

Edit Site Information  Edt Tools Manage Groups Msnage Access  Add Padicipants  Duplicste Ste  mport from Site kinport from File

Training site \
Site Description: Site for manipulating training screenshots

Site Contact and email Sue Dixon, sdixon@csu. edu.au Menu
Awailable to Site can be joined by anyone with authorization to login

Included on public sites list: fes

Creation Date: 6/M03/2007 13:48

lcon URL:

Training site Participant List (% 40)

Wiewing 1 - 40 of 40 terms

show 200 items per page v

Mame T Bole Status Rernove
Al e allen] |Projectberriber |Active_ O
Archer, Tim ( tarcher ) | rmaintain - | Active v F
Bell, Hether ( hbell) [Projectivember v [Actve ¥ O
Biennet, Maria ( mbennet ) [maintain ~~ ~ [Active v O
Baond, Megan ( mbond ) [ riintain v.‘ ?A:twe v F

3. Amongst these menu items you will find ‘Add patrticipants’.
4. Click on this link and the following window will appear
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Add participant(s) to Training site..

Enter the participants below that you would like to add to your site. You may enter more than one name in each text area below by putting each one on a separate line (no
commas)

Usemame(s)

Multiple usernames are allowed by placing each on its own line (Press Return or Enter on your keyboard between each entry)

Guest(s) Email Address (external participants, e.q. jdoe@yahoo.com) option below is not currently supported at CSL.

Multiple email addresses are allowed by placing each on its awn line (Press Return or Enter an your keyboard between each entry)
Participant Roles

*) Assign all participants to the same role

© Assign each participant a role individually
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5. Add the usernames of the particiﬁants you would like to add to your site and their email
addresses if they are external to the University




