
Creating a project site in CSU Interact 
 
 
New project sites are created via My Workspace.  
 

1. Log into CSU Interact. 
 

2. In My Workspace, go to Worksite Setup & click New. 
 

 
 

3. Click project website (the only option, as subject sites are created by DIT), then 
Continue. 

 

 
 



4. Give the site a Title. Descriptions are optional, but are displayed as indicated. If the 
site is to be a joinable one, then some text in the Short Description box will be 
useful to inform potential members of the site’s purpose. Information entered in the 
Description box can be edited from within the site once it has been created. Click 
Continue. 

 

 
 

5. Now choose the tools to be made available to the site. These can be added to or 
removed later from within the site (see the Site Info Help for more information). Click 
Continue. 

 

 



6. The site needs to be published to be made available to others. Set the access to the 
site here.  

Private: only visible to those whom the site owner has added as members. 
To be joinable by others, select both “Display my site in the directory…” and “Can be 
joined by anyone with authorisation to log in”. Select a role from the dropdown menu for 
those who will be joining the site in this way. 
Click Continue. 

 

 
 
 

7. Confirm the site settings. Click Create Site if they are correct, or else either Back to 
make changes or Cancel to stop the site creation process. 

 

 


