	[image: image1.png]CHARLES STURT

UNIVERSITY

[*x]

X





	Title:

Division of Library Services 

Gift and Donation Policy 






	Version
	2.0

	TRIM file number
	05/XXXX

	Short description
	A policy on the Library’s gift principles and monetary, physical material and artwork donations.

	Relevant to
	All 

	Approved by
	Executive Director, Library Services

	Responsible Officer
	Section Manager, Collection Services

	Responsible Section
	Collection Services

	Date introduced
	27 April 2007

	Date(s) modified
	18 March 2009

	Next scheduled review date
	18 March 2010

	Related Library documents
	Collection Development Policy

	Related University documents
	University Guidelines
CSU Regional Archives 

	Related legislation
	

	Key words
	Gift, donation, policy, benefits


1 Purpose

The purpose of this policy is to set out the Library’s gift principles on monetary, physical material and artwork donations; it provides guidelines to how to give to the Charles Sturt University Library.
2 SCOPE

2.1. This policy applies to all donors and or sponsors who wish to donate to the Library.
2.2. This policy applies under the following conditions:
2.2.1.1. Monetary donations
All monetary donations should be directed  to the Administration Officer, Charles Sturt University Foundation as per the University’s Guidelines.  The Foundation will accept cheques, cash, Bankcard, Mastercard, Visa, Diners Club and American Express.

2.2.1.2. Physical material donations: individual monographic  items, collections of monographs, audio visual material and serials
Physical items are generally accepted for inclusion in the collections on the basis of relevance to the University’s teaching and research programs and in accordance with the guidelines set out in the Collection Development Policy.  

Donations are also accepted on the understanding that the material accepted becomes the property of the Charles Sturt University, and may not be claimed at a later date. Items which are not selected for the collections, including duplicate materials, may be transferred to other libraries, or disposed of in other ways as appropriate.  

The Library does not accept gifts as long term loans.  Gifts may not be accepted if the donor wishes to place limitations or restrictions on its use or disposal.  It is Library policy that gift material is integrated into the existing collections, and is subject to the same conditions of use as those collections.  

Special treatment of significant collections might be considered on the agreement of the Executive Director, Library Services.

2.2.1.3. Artworks
All enquiries for donation of artworks should be referred to the Art Curator, Charles Sturt University Art Collection CSU Regional Archives 

2.2.1.4. Acknowledgement of Donations
Monetary donors are thanked in writing by letter from the Charles Sturt Foundation.  

Donors of physical items are thanked in writing by letter from the Section Manager Collection Services when the items are accepted.  Where appropriate, bookplates can be added to gift item(s) in the donor’s name.

2.3.  Donations and Tax Benefits
To encourage gifts of significance to Libraries, the Commonwealth Government has established two different programs under which eligible institutions such as the Charles Sturt University may accept valuable donations.  Both offer a tax deduction for the market value of the donation:

The Cultural Gifts Program operates under Subdivision 30-A and D of the Income Tax Assessment Act 1997.  A tax deduction for the market value of a gift may be available to donors offering important collections or individual titles to the Charles Sturt University William Merrylees Library. 

Bequests, legacies, testamentary and gifts-in-kind (including property, shares, insurance) may be made to the University Library through the Foundation.

If you wish to discuss the tax benefits of a gift or bequest to the Library under the Cultural Gifts or Bequest Programs, please contact the Charles Sturt University Foundation Manager, Stakeholder and Community Relations on +61 02 6338 4202. 

2.4. How to Donate
If you wish to make a gift or donation to the Library, please contact the Section Manager Collection Services on +61 02 63384702.

3 REFERENCES 
This policy should be read in conjunction with:

3.1.1 Charles Sturt University Donation and Bequest Guidelines
3.1.2 Division of Library Service Collection Development Policy
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