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CSU Learning Skills: your link to success 
 

Academic writing 

The References list: Formatting & layout 

Here is an example of a References list written up by a nutrition student as she prepared an essay. Note 

carefully the details of the list, and see the Notes below for further explanation. 

This sheet will teach you to: 

 put the correct heading at the top of your page 

 use hanging indents for your list 

 place items in the correct order 

 use correct forms for author names, titles, and publication details 

 use punctuation and italics correctly. 
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Notes: 

 Start your References list on a new page. Put the heading References at the top of the page, centred, not 

in italics, and not underlined,  

 Order. Items are placed in alphabetical order by surname, where this is available. When the author’s 

name is not available,  place the item in alphabetical order by its title, disregarding “the”, “an”, and “a”. 

Hint: highlight all the items, and use the “Sort” feature in Microsoft Word. 

 Indent. Use the ruler in Word to set up a 1cm hanging indent for your References. Do not number your 

references or use bullets. 

 Names. Regardless of what appears on the cover or title page of the book, APA style uses only the 

surname and the initials of the given names of the authors. Note carefully the punctuation of initials.  

 Punctuation.  Follow the patterns above exactly. Full stops are followed by a single space, except 

where they are followed by a comma. Commas are always followed by a space. 

 Titles (regardless of the cover or title page of the book) 

 Book titles. Sentence-style capitalization.  Only the first word, proper nouns, and the first word 

after a colon are capitalized. Book titles are in italics. 

 Article and chapter titles. Sentence-style capitalization.  Only the first word, proper nouns, and 

the first word after a colon are capitalized. Do NOT italicize the title or put quotation marks 

around it. (Type that is not in italics is called roman type). 

 Journal names. Give the title of the journal in full, with no abbreviations. All important words 

and proper nouns are capitalized.  The  volume number is in italics, but the issue number (and its 

parentheses) are not. 

 Place of publication is a city, not a country. 
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