CHARLES STURT
UNTVERSITY APPLICATION FOR WITHDRAWAL

AFTER CENSUS DATE

SA-AWCD-0909

INSTRUCTIONS for students applying for withdrawal after the Session/Trimester census date:

e Students should complete Section 1 and 2 of the form using BLOCK LETTERS and a black ball point pen.

e Students must attach verified copies of additional information (eg. Medical certificate) to support their claim. See
‘How to Correctly Verify Supporting Documents online at: http://www.csu.edu.au/forms/docs/certified-verified-
documents.pdf

e Return the completed form to Student Administration Office at your Administrative Campus. Refer to addresses
online at: http://www.csu.edu.au/division/student-admin/contact/

o Please refer to the Special Consideration Regulation 3 online at: http://www.csu.edu.au/acad_sec/regulations.htm#9

Note: Guidelines for assessing this application are outlined on the following page.

Section 1 — Student Use

Student Number: Email Address:

Family Name: Given Names

Course Name: Course Code: Admin
(Not subject name) ' Campus

Student’s Declaration — read carefully before you sign
| wish to apply for withdrawal after the census date:
I:I from the subject (s) listed below only Section 2 OR

|:| from Charles Sturt University:
|:| Effective immediately

I:I At the end of session/trimester

Reason for withdrawal after census date (attach supportive verified documentation):

| understand that | need to apply separately for remission of my debt or subject liability if | believe my
circumstances deem me eligible to do so. Remission guidelines can be found online at:
www.csu.edu.au/divison/student-admin/current/remissions.htm.
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Please note that in order to comply with Academic Regulations, this form requires the comment of the Subject Coordinator
and the approval of the Head of the Teaching School.

Head of Teaching School Signature: .........ccccccccviiiiiiiiiinienninnnns Date:.......... loceenannns [oeinanns
Student Administration Office Use: Authorised: Entered:
Please return to: Rate code: Checked:

Campus: Status:



http://www.csu.edu.au/forms/docs/certified-verified-documents.pdf
http://www.csu.edu.au/forms/docs/certified-verified-documents.pdf
http://www.csu.edu.au/division/student-admin/contact/
http://www.csu.edu.au/acad_sec/regulations.htm#9
www.csu.edu.au/division/student-admin/current/remissions.htm

The guidelines for assessing this Application For Withdrawal After Census

Date are outlined below:

The Process from here:

This application (with supportive documentation) will be forwarded to the Head of
School for a determination of grade.

The Head of School will sign off on a grade. There are three possible grades:

FL — fail

FW — withdrawn fail — this is granted where none of the compulsory assessment
tasks have been assessed OR

AW — Approved Withdrawal — where a student has successfully demonstrated on
their application form that they meet the requirements detailed in Grounds for
Approved Withdrawal (below)

The application will be forwarded from Head of Teaching School to Student
Administration for processing

The student will be advised by Ebox message of grade determination within three
(3) working weeks from receipt of application.

Withdrawal after the Session/Trimester Census Date

Unless you meet the requirements of Grounds for Approved Withdrawal (below) by
withdrawing after the census date you will have a FL (fail) or FW (withdraw fail) grade
recorded in the subject. An FW grade will only be recorded where none of the compulsory
assessment tasks have been assessed.

Grounds for Approved Withdrawal after the Session/Trimester Census Date

Approved Withdrawal (AW) after the census date will only be granted where:
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a. Misadventure or extenuating circumstances apply (please refer Special Consideration
Regulation 3 online at: http://www.csu.edu.au/acad _sec/requlations.htm#9

The student was making satisfactory progress at the time the misadventure or
extenuating circumstances occurred. Failure to submit optional assessment tasks at the
time of the application to withdraw is not evidence that the student was performing

unsatisfactorily.

NOTE: The granting of Approved Withdrawal (AW) after
the census date does not mean entitlement to automatic
remission of their debt or liability for that subject. There is
a separate and additional process; refer to Remission
guidelines online at: www.csu.edu/au/division/student-
admin/current/remissions/htm.
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