St Wiartin's College

oBuilding hope andaithd

Handbook
2010
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College History
The College was established in 1992 through the vision of the Right Reverend Barry
Hunter (Anglican Bishop of Riverina), Glenn Maytum (the first Chaplain to the College),
and the generosity of Mr George Tassell whose bequest made possible the building of
the first cottage and St Maryédés Chapel

The College was named after the Anglican Church in
Moulamein where George Tassell worshipped faithfully for
many years. St Martin is a saint from the fourth century and is
best known as the Bishop of Tours, France. Notably he cared
for the poor, fought for truth, spread the good news of Jesus
Christ and lived simply. Martin was conscripted into the army
when he was fifteen. It was while he was in the army that on a
bitter winter day, during a severe frost, Martin saw a near
naked man at the city gate trembling from the cold begging for
charity from passers by. Seeing that the passers by took no
notice of the man, Martin cut his cloak into two pieces. He
gave one half to the beggar and wrapped himself in the other
Geovge Aoy half. While he was sleeping that night, Martin saw Jesus Christ
Tassell dressed in the piece of cloak he had given away. He heard
Jesus say fAMartiné has covered me

Mr George Tassell

The College Today
The College has grown from 8 residents in 1992, to a current capacity of 98. The
College offers accommodation, pastoral care, academic support, spiritual, sporting &
social activities for the College residents ‘ =
during the academic year.

The Collegehas12ficot t ages o
bedrooms as well as a 2 bedroom flat.
These have central heating and cooling.

Each bedroom has a bed, wardrobe,
phone, desk, chair, small refrigerator,
rubbish bin, doona, pillow & bed linen.
Each bedroom also has a data point
connection to the CSU IT network.

Each cottage has a kitchen and common Kitchen area

room with lounges and TV. The kitchen

has a convection microwave oven and gas cook-top, kettle and toaster. Each cottage
has a freezer. Each resident has a lockable food storage cupboard in the kitchen. The
College has washing machines & clothes dryers for the use of St Martin® students only.

The College also provides a central community area, The Fairfax Centre, opened in
2009. The Fairfax Centre provides recreational space for music, table tennis and
billiards, a study common with computer, photocopier, an area for small group
discussion, a fully equipped kitchen with oven, BBQ area and office space.

The St Mary Chapel offers space for worship and quiet reflection.

Residents need to provide their own crockery, cutlery, cooking utensils, towel/s, iron,
first aid supplies, 2 x Padlocks (for food cupboard in kitchen & for wardrobe during term
breaks), desk lamp & any other cooking items.

Fan heaters & Bar heaters are not allowed in the college.

Any electrical items you wish to use in the college including frypans, grills,
hair straighteners, computers, printers, etc must be tested and tagged.




St Martinbés Coll ege Board
The St Martinds Coll ege Board has anditse over al |
policies. The Board has representatives from the Diocese of Riverina, the Diocese of
Canberra Goulburn and Charles Sturt University. There is one Student Representative
position on the College Board elected from the student community.

Some of the College Board Members

College Staff
The Head of College, The Rev6d BecnBDyM.AND.EtH., & fegponsible
for the administration, management and pastoral care of the College. Jenny is an
ordained Priest in the Anglican Church. She has worked as the manager of a winery
laboratory, Research Assistant with the Forests Commission of Victoria, microbiologist
for Roche Pharmaceuticals and as a Parish Priest. Jenny has degrees in theology and
science and a Master of Applied ethics degree and has lectured in Ethics and Ministry in
Fiji and Australia. Jenny lives on site with her husband David and son Joshua.

The Administration Officer, Liz Pennesi, is available in the college office Monday to
Friday from 10am until 2pm. Liz assists with the financial and office management of the
college.

The two cleaners, Robyn Buchanan and Cathy Kelleher, are responsible for cleaning
the student residences, but al so spend much of

There are three Senior Students known as RAs or Residential Advisors. They
assist in pastoral care and have current first aid training. The Senior Students take on
special responsibility for Academic, Sporting, Christian, and Social development
programs. The positions are advertised at the end of Term 3 of each year. Training is
undertaken in January/February each year.

Community Building at Borambolgport and Recreation Centre




Services and Facilities
The full range of student services and facilities can be found on the CSU website
www.csu.edu.au

Buses

There is limited parking on campus. The
university also operates its own bus service
seven days a week. Travel within the campus is
free. Travel into town is $1.00 (as at Aug 2007).
See
http://www.csu.edu.au/enterprise/residences/pro
spective/transport.html for timetable.

Dining Ha” CSU Mini Mart
Residents may eat dinner in the University Halls

of Residence Dining Hall. Students must produce their ID card to obtain and pay for a
meal.

Faxing/Laminating/Binding

Students may send or receive faxes from the College Office at a cost of 50 cents per
page, payable at the time of faxing or receipt of a fax. A Laminating machine is also
available at 50 cents per A4 page. A comb binding machine is available for student use
at a fee of $1.00 per document.

Medical Needs
GPb6s are avail abl¥YouwvilmeeWaoyreeat Médaagegcard.

Mini-Mart & Post Office Agency

There is a small shop and post office within walking distance of the College which also
has bank@post facilities. Milk, bread, snacks, soft drinks, frozen goods, a small range of
groceries, newspapers, telephone cards and other necessities can be purchased here.

Photocopying

A photocopier is maintained for the use of residents. A photocopy PIN will be issued at
the commencement of the year. Residents will be invoiced for copies made at the end of
each term at a cost of 10 cents per copy plus GST. A student laptop is also provided in
the Study Common and is linked to the photocopier for printing of student assignments.

Security, Campus Watch

The University Security Officers patrol the campus buildings and grounds every night
and weekend. If you are concerned about your safety or there is an emergency please
contact Security on 32288 or 400. To ring for outside emergency services you need to
dial 0 000. Please report any incidents to the Head of College.

Sporting Facilities

Al | Charles Sturt University students have
facilities. There is a gymnasium, squash courts, swimming pool, tennis courts, and

football field within a short walking distance from the College.

Student Services

CSU student services include careers advice, chaplaincy services, counselling, disability
support, financial advice and student loans, international student support, and learning
and study skills.

Telephone

Each bedroom has a telephone with voice mail. To use the telephone, you will need a
CSU Calling Card, which can be purchased at the Mini-Market.

18000 Haamiel8 Numkers cannot be used from the room phone.
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Fees for 2010

Application Fee $100* (non-refundable)

Orientation Week $180 (first year students)

Registration Fee $315 ($80 continuing student fee attracts GST)
IT Network Fee $240*

Building Fund Fee $100 for new students (Tax deductible)

*Includes GST
** All accommodation fees are based upon a GST-free position for accommodation

Option AT term time only (28 weeks) $4564.45 per year
( As of 2010 the only accommodation option offered to new students entering St Martins College
will be Option B. Continuing students who are Option A will be allowed to continue paying fees at
the Option A rate until they have completed their degree.)

Rooms must be made vacant for each break and students are required to leave by 9am
the day following end of the session and may return after 2pm the day before lectures
commence for each session unless other arrangements have been made with the Head
of College. Failure to vacate room by 9am will result in a $100 fine being issued.

This Option includes accommodation for CSU exam weeks whether or not the student is
in attendance for exams.

Any additional nights outside these times will be charged at the Casual Accommodation
rate of $25 per night.

Option B i includes term breaks (35 weeks) $5535.70 per year
Includes use of room for mid-term and mid-year breaks. Students are required to advise
the Head of College of their holiday movements for security and cleaning purposes.

Students choosing this Option may not move into their room until after 2pm the day
before lectures start in Session 1 and must vacate their rooms by 9am the day after the
final exams of Session 2.

Any additional nights outside these times will be charged at the Casual Accommodation
rate of $25 per night.

Payment of Fees
Fee payments can be made by Cheque, eftpos, credit
card or direct into the College Account.

You may make a Direct Deposit into the St Martins
College Bank Account using the following details:.
Name of Account: St Martins College Inc
Bank: National Bank Australia
BSB: 082-811 Account No: 619384853

Fees may also be paid fortnightly by arrangement with
the Head of College. If you have difficulty paying your
fees please inform the Head of College prior to the
payment due date.

Fee Payments are due by the first Friday of each term. Payment dates for 2010 are:
Payment1  Friday 5™ March 2010
Payment2  Friday 23" April
Payment3  Friday 16™ July 2010
Payment4  Friday 10™ September 2010



Non-payment of Fees
Rent is due by the first Friday of each term. Other payment arrangements may be made
with the Head of College prior to that date.

1. If payment is not received by the due date the student will be issued a Final Notice
Charge of $100.

2. The student will be requested to make the full payment of the amount outstanding by a
due date or vacate their room on the following working day of the due date. If the
student wishes to remain in the College they ought to seek financial advice from the
Division of Student Services. If no acceptable payment or arrangement is made then the
student is to vacate the College. In addition, in accordance with an agreement between
the College and the University, the University will withhold results until the outstanding
amount (including the Final Notice Charge) has been paid.

$200 Loyalty Rebate

Both A and B Options include a bonus of $200. This amount is refunded to residents
who are leaving College, two (2) weeks after the exams at the end of the academic
year. To be eligible to receive the rebate students must have been in residence at the
College from the 1* teaching week of the academic year in February to the Monday of
the first week of the Exam period in November.

For students returning to College in 2011, the 2010 loyalty rebate will be used to cover
part of the 2011 Registration Fee.

Early departure from College

tisexpected that students who apply for resideni
residence for the complete academic year. Students who choose to leave before the

end of the academic year are required to give at least two weeks notice in writing.

Students will also be required to pay two weeks rent at the Option A rate in lieu of notice

and will forfeit their loyalty rebate.

Room Lockout Charge

Each student is allowed two, after hours, free of charge lockouts per calendar year (i.e.
outside the hours of 8am and 5pm on weekdays, public holidays and weekends are
considered as out of hours). Each additional lockout will be charged at $25 per lockout.

Reduction of Rent
Residents may apply for a rent reduction for the
following:

1. The full period of hospitalisation or period of
convalescence not spent at the College (minimum
of 7 days) ordered by a Medical Practitioner.

2. Absence due to a death in the immediate family
(away for at least 7 consecutive days).

3. Absence due to compulsory practical work as
part of University course, provided it is at least
50kms away from the College and at least 7
consecutive days.

Application forms for rent reduction are available at the Office. Please fill the form
in and give it to Head of College or Administration Officer at least 2 weeks prior to going
on your practical work, or as soon as possible after an illness.
a. Studentsin1®yearof residence in St Martinds Coll e
reduction of 50% of weekly rent. Rooms must be packed up and available for
use over the period of absence.
b. Option A students in 2" and following years receive a rent reduction of 60%.
Rooms must be packed up and available for use over the period of absence.
c. Option B students receive a rent reduction of 40% of weekly rent.
d. The maximum rent reduction claimable is 4 weeks per year.



Allocation of Accommodation

Students accepted into St Martinds Coll ege may
reside in the college for the full extent of their

undergraduate studies as long as they abide by

all college rules.

Students are not necessarily guaranteed the
same room in the college from year to year, and
room allocations are at the discretion of the Head
of College.

Normal practice at the start of an academic year

will be to place at least two first years in each

cottage wherever possible. Should this require the movement of other students, the
Head of College will initially ask for volunteers to move to another cottage. If no one
volunteers then the Head of College will hold a ballot in the presence of the Senior
students to choose two occupants to move from the cottage.

Allocation of rooms will be effected to give and maintain, as far as is reasonably
possible, a mix of occupants on the basis of year of study, gender, discipline of study
and country of origin. Start of year accommodation is available to 1% year students only,
with Rural students given priority.

Students in residence are expected to be full-time internal students on the Wagga
Wagga campus studying no less than two subjects internally. Consideration for special
circumstances (eg health reasons) may be given at the discretion of the Head of
College.

Academic Transcripts

All students allocated a place in St Martinds
their academic transcript to the Head of College in July and December each year. These

transcripts must include a copy of the subjects enrolled in for the next semester.

Consistent failure of subjects may result in a student forfeiting their place in St Martins

College.



