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Menu Group 1st Level Menus Sub-Menus What You’ll Find 

My HR 

Personal Details 

Personal Contacts 

Manage your personal information 
including contact and emergency 
contact details, discipline codes and 
FoR codes 

Emergency Contacts 

EEO Information 

Employee Attributes 

Employee Calendar 

Leave 

Leave Requests 

Apply for leave, access leave 
calculators to assist in planning leave, 
balances and view transactions 

Leave Balances 

Leave History 

Roster 

Employment 
Appointment Details 

Details of occupancy held 
Roster 

Personal 
Development 

Review Calendar 

List of current qualifications, nominate 
for in-house training programs, view 
training scheduled and completed 

Training Requests 

Training History 

Qualifications 

Memberships 

Work Functions and Disciplines 

Jobs @ CSU 
External Vacancies View and apply for CSU jobs by 

category Internal Vacancies 

My Pay 

Payroll Details 

Current Payslip 

Change banking details, print 
payslips, payment summaries and 
maintain disbursements 

Payslip History 

Bank Accounts 

Payment Summary 

Payment History 

Timesheets 

General Timesheet 

Submit timesheets for casual staff and 
view timesheet history 

Academic Timesheet 

Sessional Contract Balances 

Timesheet History 

My Administration Timesheets 

Bulk General Timesheet 

Manage bulk timesheet entries 

Bulk Academic Timesheet 

Timesheet Unit Check Snapshot 

Team Sessional Contract Balances 

Team Timesheet History 

User Panel 
My Details My Details View current occupancy details 

My Favourites My Favourites Quick links for commonly used pages 

 


