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Building Lockdowns 
 
This flyer is a designed to provide a brief overview of the reasons why we 
lockdown buildings, the principals of how to lockdown a building and the 
considerations for personal safety in response to a lockdown. 
 

 
Traditionally, we tended to focus on responding to internal threats, such as fire, and respond 
by evacuating persons from a building to a safe area. A lockdown is in response to a threat 
that is external to the building. By securing the building we are aiming to provide a secure 
barrier between the external threat and the occupants.  
 
Examples of external threats include protest, civil disobediences, armed or an aggrieved 
person(s) with the intent to cause harm to an individual or multiple persons. The threat may 
be focussed on a single building, a small number of buildings or, on the campus in general. 
 
Notification of an external threat that may require you to Lockdown your building may come 
from a number of sources such as a staff member, campus Security, an emergency warden 
or via a CSU Safe SMS text message (if registered). 
 
To secure your building, close and lock all external doors and windows, stay away from 
doors and windows, reassure occupants and await further advice. If the threat was initiated 
near your building, please ensure Campus Security and the Emergency Services are 
notified. 
 
Buildings with electronic access can be locked down by the building’s Authorised Access 
Control Officer or Campus Security. Once a building is locked down electronically, no card 
entry access will work, no matter what access privileges a person has to that building. 
Egress (exit) from doors remains available, noting that some doors may require the pushing 
of the green ‘open door’ button or the pushing of the ‘emergency door release’. 
    
Ensure all occupants are kept informed, stay calm, support and reassure others and remain 
inside until the all clear is given unless the situation changes and the building no longer 
provides safety in place. 
 
In the event that there is an armed offender on campus, if able, escape to a safe place well 
away from the area of the armed person. When moving away, maintain situational 
awareness and choose a route that provides cover. Act in a manner that does not draw 
attention. 

If evacuating to a safe area is not possible, take shelter in place within your locked down 
building. Rooms away from direct sight that have an alternate exit are preferable. Maintain 
situational awareness for the opportunity to evacuate to a safer place or a more secure area. 

Supporting information: 

− CSUs Emergency Management website 

− Electronic (Gallagher) lockdown procedure for Authorised Access Officers 

− Your buildings Emergency Plan accessible via your building in FMCentral  
− CSU Safe emergency mass messaging communication & Security access platform 

 
Contacts: 
Division of Facilities Management, Manager, Campus Services 

Division of Facilities Management, Manager, Work Health & Safety (Facilities) 

http://www.csu.edu.au/division/facilitiesm/emergency-management
http://www.csu.edu.au/__data/assets/pdf_file/0011/2857646/Electronic-Emergnecy-Lockdown-Gallagher.pdf
http://www.csu.edu.au/division/facilitiesm/fmcentral
http://www.csu.edu.au/division/facilitiesm/emergency-management/csu-safe
http://www.csu.edu.au/division/facilitiesm/contacts/operations
http://www.csu.edu.au/division/facilitiesm/contacts/riskman

